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Job Description: School Site Manager
Location: Sutherland House School Braithwell 
Salary: £31,156.30
Hours: Full-time, 37 hours per week, all year round 
Reports to: Headteacher 
Purpose of the Role
To lead and manage the site services team including catering, cleaning, and caretaking, ensuring that the school environment is safe, clean, secure and suitable for the needs of autistic children and the wider school community. The postholder will have responsibility of ensuring compliance with Health and Safety regulations, statutory requirements and school policies across the school site. The post holder will work with the Health and Safety lead at Autism East Midlands to ensure the site is compliant for all stakeholders.
Key Responsibilities
Leadership and Team Management
· Manage and provide effective leadership to the catering team, cleaning team, and caretakers.
· Monitor performance across teams managed by the site manager
· Support recruitment, induction and ongoing training for team members.
· Conduct regular team meetings and supervisions to maintain high standards.
Health and Safety Compliance
· Act as the Health and Safety Officer for the school, ensuring that policies and practices meet statutory obligations.
· Conduct regular risk assessments, site inspections, and audits.
· Ensure all compliance records (fire safety, water hygiene, asbestos management, COSHH, etc.) are maintained and up to date.
· Coordinate and oversee emergency procedures, including fire drills and evacuation plans.
· Liaise with external contractors and authorities on health and safety issues.
· Ensure all site risk assessments are up to date including the use of offsite risk assessments
Premises and Facilities Management
· Oversee the upkeep, maintenance and security of all school buildings and grounds.
· Identify maintenance needs and coordinate reactive and planned works.
· Monitor the quality and safety of repair works and services provided by contractors.
· Support with managing the school’s asset register and ensure equipment is well-maintained.
Cleaning and Hygiene
· Ensure the school is cleaned to a high standard suitable for pupils taking into account sensory sensitivities.
· Work with the cleaning team to implement enhanced hygiene practices, especially in high-use and specialist areas.
Catering Oversight
· Support the catering team in delivering healthy, nutritious meals that meet pupils' dietary and sensory needs.
· Ensure the kitchen facilities meet food hygiene and health & safety standards.
· Liaise with the catering manager regarding food suppliers, stock levels, and equipment.
Security
· Ensure that the school site is secure during and outside school hours.
· Manage site access control systems, alarm systems, and key holding procedures.
· Respond to emergency callouts when required.
Budget and Resource Management
· Assist the Head Teacher in setting and managing budgets related to site operations and maintenance.
· Procure services and supplies in line with organisational policies and value-for-money principles.
Personal Attributes
· Commitment to creating a safe, welcoming, and inclusive environment for autistic children.
· Proactive and solution-focused approach to managing premises and site issues.
· High level of integrity, reliability, and discretion.
· Ability to communicate clearly and sensitively with staff, children, and external visitors.
· Physically able to perform tasks such as lifting, climbing ladders, or site inspections.
· Flexible and willing to work outside normal hours when needed (e.g., emergencies, school events).
Person Specification
	  Skills and Experience 

	Criteria  

	 Method of Assessing 


	Proven experience in site or facilities management, ideally in an educational or care setting.
Strong knowledge of Health and Safety regulations and compliance (e.g., COSHH, fire safety, manual handling, etc.).
Experience in managing staff teams across multiple disciplines (cleaning, `catering, caretaking).
Excellent organisational and problem-solving skills.
Experience in working with external contractors and suppliers.
Sound understanding of safeguarding procedures and responsibilities.
Experience working in a school, particularly a specialist provision for autistic young people
Relevant qualifications in facilities management, health and safety (e.g., IOSH or NEBOSH).
Knowledge of building systems (heating, alarms, water, security).
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Safeguarding Statement
Sutherland House School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. The successful applicant will be subject to an enhanced DBS check and satisfactory references.
image1.png
AE Sutherland House
School | Braithwell




