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[bookmark: _Hlk105494907]Job title:	Maintenance Person

Location:	Sutherland House School

Reporting To:	Sire Manager

Salary:	£26,040

Main Purpose of Job:

The Maintenance Person will be responsible for ensuring that the school's buildings, grounds and facilities are maintained to a high standard, providing a safe, secure and welcoming environment for pupils, staff, visitors and contractors.

The postholder will undertake a wide range of planned preventative maintenance, reactive repairs and site improvement works across the school. They will play a key role in supporting the day-to-day operation of the site, ensuring that facilities remain safe, compliant and fit for purpose.

Working closely with the Head Teacher, School Business Manager and wider staff team, the Maintenance Person will support health and safety compliance, oversee contractors on site and contribute to the continuous improvement and development of the school's environment.

Key Responsibilities:

Building Maintenance and Repairs:

· Carry out routine maintenance and repairs to buildings, fixtures, fittings and equipment. 
· Undertake basic plumbing, decorating, joinery and general maintenance tasks. 
· Identify and rectify minor faults before they become significant issues. 
· Respond promptly to maintenance requests from staff. 
· Complete planned preventative maintenance activities. 
· Maintain school furniture, fixtures and teaching environments. 
· Support refurbishment and improvement projects across the school.

Site and Ground Management:

· Ensure external areas, pathways and entrances are maintained in a safe condition. 
· Monitor and maintain the appearance of the school grounds. 
· Carry out seasonal site duties including gritting and basic grounds maintenance. 
· Ensure waste and recycling facilities are maintained appropriately. 
· Assist with room setup and movement of furniture and equipment as required.

Health and Safety:

· Conduct routine site inspections and health and safety checks. 
· Monitor the condition of buildings and facilities, reporting significant issues as required. 
· Undertake regular checks of fire safety equipment and emergency systems as directed. 
· Monitor site security and ensure buildings remain secure. 
· Support compliance with health and safety legislation and school procedures. 
· Maintain accurate records of inspections, maintenance and repairs. 
· Report hazards, defects and concerns promptly.


Contractor Management:

· Liaise with contractors undertaking works on site. 
· Ensure contractors sign in and comply with school procedures. 
· Monitor the quality and completion of contracted works. 
· Support access arrangements for planned maintenance and servicing activities.

Security:

· Undertake opening and closing procedures as required. 
· Ensure the security of buildings, equipment and grounds. 
· Respond appropriately to emergency situations and security concerns. 
· Support business continuity arrangements where necessary.

General Responsibilities:

· Promote and uphold the values and ethos of the school. 
· Work collaboratively with colleagues and external stakeholders. 
· Participate in training and professional development activities. 
· Undertake any other duties commensurate with the grade and responsibilities of the post.




Person Specification – Maintenance Person

	
Personal Skills / Characteristics
	Criteria 
	
Method of Assessing

	Experience

	Experience of building maintenance, facilities management or a similar role
	E
	AF / I

	Experience of carrying out a range of repair and maintenance tasks
	E
	AF / I

	Experience of working independently and managing workloads
	E
	AF / I

	Experience of health and safety procedures within a workplace
	E
	AF / I

	Experience of supervising contractors or external providers
	D
	AF / I

	Experience working within a school or educational setting
	D
	AF / I

	Experience of planned preventative maintenance systems
	D
	AF / I

	Qualifications and Training

	Good standard of literacy and numeracy
	E
	AF

	Relevant maintenance, trade or facilities qualification
	D
	AF / Q

	Health and Safety qualification
	D
	AF / Q

	First Aid qualification
	D
	AF / Q

	Full UK Driving Licence
	E
	AF / Q

	Special Skills and Knowledge

	Ability to undertake a range of general maintenance and repair tasks
	E
	I / T

	Knowledge of health and safety requirements
	E
	I

	Understanding of building maintenance and site management
	E
	I

	Ability to identify and resolve maintenance issues effectively
	E
	I / T

	Ability to maintain accurate records
	E
	AF / I

	Basic IT skills
	E
	AF / I

	Understanding of contractor management and site compliance
	D
	I

	Knowledge of fire safety and emergency procedures
	D
	I

	Understanding of safeguarding responsibilities within a school environment
	E
	I

	Person Qualities and Attributes

	Strong practical problem-solving skills
	E
	I

	Excellent organisational skills
	E
	I

	Ability to work independently and use initiative
	E
	I

	Reliable, punctual and trustworthy
	E
	AF / I

	Flexible and adaptable approach to work
	E
	I

	Able to prioritise workload effectively
	E
	I

	Commitment to maintaining high standards
	E
	I

	Positive and professional attitude
	E
	I

	Ability to build effective working relationships
	E
	I

	Commitment to safeguarding and promoting the welfare of children and young people
	E
	AF / I



D = Desirable  E = Essential

The postholder will be required to undergo and obtain a satisfactory Enhanced Disclosure and Barring Services check.

Equality Act 2010
The ways in which a disabled person meets the criteria for a post must be assessed as they would be after any reasonable adjustments required had been made. If appropriate, disabled candidates should indicate on the application form if they have needs which should be considered at the short listing stage.
Short listing will solely be from the completed application form only, against the criteria marked “S”, therefore you must ensure these areas have been demonstrated on the application form. It is not sufficient to state, for example, “I have knowledge of domestic skills”. Please refer to ‘Guidance Notes – Employment Application Form’.
SHORT LISTING PANEL:
	KEY:
	AF = Application Form
	Q =
Qualification  Certificate
	Ac Assessment Centre
	I = Interview
	S = Short listing

	1.
	
	2.
	
	3.
	
	Interview Offered: YES  NO  
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