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	JOB DESCRIPTION




	Grade:
	£42500.00
	Job Title:
	Health and Safety Manager


	Department:
	Corporate Governance

	Accountable to:
	Head of Corporate Services


Purpose of the Post:
To lead the development, promotion and implementation of a Health and Safety Culture within the company by embedding policy into practice, sharing good practice and disseminating good practice across the organisation.
To fulfill the Charity’s requirement under the Management of the Health and Safety at Work regulations 1999 to have access to competent advice to assist with the compliance of duties under the Health and Safety at Work Act etc., 1974.

Duties and Responsibilities:
The post requires you to contribute to the effective leadership and management of the organisation. 

All staff are responsible for all issues relating to safeguarding and promoting the welfare of children & vulnerable adults.  They should be aware of and comply with these policies and procedures, including health, safety and security, confidentiality and data protection, copyright etc., reporting all concerns directly to their line manager.  In working co-operatively, they will be expected to cover absence, vacancies and support colleagues at times of heavy workload.

1. To provide Health and Safety advice, support and services to leaders and Managers throughout the Charity in order to assist them in achieving compliance with their duties under the Health and Safety at Work Act and supporting regulations.

2. To ensure appropriate Health and Safety Policies are in place and complied with 
3. Ensure appropriate procedures are in place in order to enable sites to respond to emergency situations.
4. To liaise with appropriate regulatory authorities on health and safety matters.

5. To carry out Health and Safety audits, make appropriate recommendations and notify the CEO of any significant shortcomings.

6. Lead regular scheduled Health and Safety Committee meetings including carrying out monthly scheduled inspections of the buildings and grounds with the operational managers and act upon any findings.
7. Investigating accidents and incidents and preparing reports as required.
8. Maintaining a register of risk assessments for operations and seeing that they are regularly reviewed to ensure that they are still relevant.
9. In cooperation with the Fire Service, overseeing the checking, installation and maintenance of equipment for protection against and escape from fire. Keeping accurate records of fire safety practices and checks 
of all equipment. Initiating regular fire practices in consultation with the Head Teacher and taking responsibility for the leadership of the fire evacuation duties.
10. Keeping an accurate record of water safety checks.
These tasks and accountabilities are intended to be a guide to the range and level of work expected of the post holder.  This is not an exhaustive list of all tasks that may fall to the post holder and employees will be required to undertake any duties which may reasonably be regarded as within the nature of the duties and responsibilities/grade of the post as defined.

	PERSON SPECIFICATION




	Grade:
	£42,500
	Job Title:
	Health and Safety Manager


	Department:
	Corporate Governance

	Accountable to:
	Head of Corporate Services


	Personal Skills / Characteristics


	Essential
	Desirable
	Method of Assessment

	1. Experience

	
	
	

	1.1 Experienced health and safety professional
	E
	
	A,I


	1.2 Significant experience of statutory and regulatory compliance

1.3 Experience of working in a multi-site environment

	E

	D
	A,I
A,I

	2. Qualifications and Training


	
	
	

	2.1 Five or more A*-C passes at GCSE or equivalent including English and mathematics
	E

	
	A


	2.2 NEBOSH certificate or equivalent health and safety qualification
2.3 Management qualification

2.4 Membership of an approved professional body 

2.5 Current driving license

	E
E

	D

D


	A
A

A

A



	3. Special Skills and Knowledge


	
	
	

	3.1 In depth understanding of site and contract management
3.2 An understanding of safeguarding reporting responsibilities and requirements
3.3 Health and Safety law and related working practices

3.4 Preparing and quality assuring risk assessments 

3.5 Knowledge of Fire, Electrical and Gas regulations and certification 

3.6 Ability to ensure full compliance with the ESOS regulations

3.7 IT literate and able to operate software (e.g. Microsoft Office) and other information management systems at an intermediate/advanced level

3.8 Demonstrate knowledge of security methodology for both building and grounds without risking the health and safety of the service users/ students

3.9 Understanding of the regulations surrounding the safeguarding of children and adults with a commitment to welfare and safety
3.12 Effective organizer and time management with ability to multitask and work under pressure 

3.13 Think critically about the broader implications of proposals and decisions

3.14 Work collaboratively to resolve problems and issues

3.15 Contribute positively and work effectively as a member of a team


	E

E

E

E

E

E
E

E

E
E

E
	D

D


	A, I

A, I

A, I
A, I

A, I

A, I

A, I

A, I

A, I

A, I

A, I

	
	
	
	

	4. Personal Qualities

	
	
	

	4.1 Commitment to professional standards
4.2 A flexible attitude to working service hours i.e. prepared to work outside normal working hours and days when required, including out-of-hours call outs

4.4 Continuing professional development 
	E
E

E
	
	A, I

A, I

A,I



The postholder will be required to undergo and obtain a satisfactory Enhanced Criminal Records Bureau Disclosure.

	KEY:
	AF = Application Form
	CQ = Certificate of Qualification
	I = Interview
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  Short listing Criteria

	1.
	
	2.
	
	3.
	
	Interview Offered:   YES   (      NO   (
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