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[bookmark: _Hlk105494907]Job title:	Careers Lead

Location:	Sutherland House School

Grading:	Senior Leadership Team

Reporting To:	Assistant Head Teacher

Salary:	£38,343

Main Purpose of Job:

The Careers Lead will provide strategic leadership for careers education, preparation for adulthood and transition planning across Sutherland House School.

The postholder will lead the development, implementation and evaluation of a high-quality careers programme that supports autistic children and young people to develop the knowledge, skills and aspirations required for successful adult lives.

Working closely with pupils, families, staff and external agencies, the Careers Lead will ensure that preparation for adulthood is embedded throughout the curriculum and wider school experiences. They will promote high aspirations and support pupils to make informed choices about their future education, employment, training and independent living opportunities.

The Careers Lead will contribute significantly to the strategic development of the school whilst maintaining a 0.5 teaching commitment. They will work collaboratively with leaders across the school to ensure pupils receive consistently high-quality experiences that prepare them for their next steps.

Key Responsibilities:

Strategic Leadership:

· Lead the strategic development of careers education and preparation for adulthood across the school. 
· Develop and implement a clear vision for careers education that reflects the needs of autistic children and young people. 
· Contribute to whole-school improvement priorities and strategic planning. 
· Ensure careers education supports the school's vision, values and person-centred approach. 
· Promote high aspirations and positive outcomes for all pupils.

Careers Education and Guidance:

· Lead the development, implementation and evaluation of the school's careers programme. 
· Ensure compliance with statutory careers guidance requirements. 
· Monitor and evaluate careers provision across all phases of the school. 
· Coordinate careers activities, events and enrichment opportunities. 
· Ensure pupils have access to appropriate careers information, advice and guidance. 
· Support pupils to identify strengths, interests and future aspirations. 
· Develop systems for monitoring destinations and transition outcomes.

Partnership Working:

· Develop and maintain positive relationships with employers, colleges, training providers and community organisations. 
· Liaise with external agencies to promote opportunities for pupils. 
· Work closely with families to support future planning and transition pathways. 
· Coordinate visits and activities that support careers education and preparation for adulthood. 
· Represent the school at relevant local and regional careers networks and events.

Gatsby Benchmarks and Quality Assurance:

· Lead the school's achievement and ongoing development against the Gatsby Benchmarks. 
· Monitor and evaluate the effectiveness of careers provision. 
· Analyse destination, participation and engagement data. 
· Produce reports for senior leaders, governors and other stakeholders. 
· Identify areas for improvement and implement development plans. 
· Ensure careers provision reflects current best practice and statutory guidance.

Staff Development:

· Support staff in delivering careers-related learning. 
· Provide guidance and training to colleagues regarding careers education and preparation for adulthood. 
· Promote consistent approaches across the school. 
· Share best practice and relevant developments in careers education.



Person Specification – Careers Lead

	
Personal Skills / Characteristics
	Criteria 
	
Method of Assessing

	Experience

	Experience of supporting pupils with transition planning and next-step destinations
	E
	AF / I

	Experience of developing or delivering careers, employability or preparation for adulthood programmes
	E
	AF / I

	Experience of working collaboratively with families and external agencies
	E
	AF / I

	Experience of supporting school improvement initiatives
	D
	AF / I

	Experience of leading projects or areas of responsibility across a school
	D
	AF / I

	Experience of working with autistic children and young people or pupils with SEND
	D
	AF / I

	Experience of employer engagement, work experience or post-16 transitions
	D
	AF / I

	Qualifications and Training

	Educated to degree level
	E
	AF / Q

	Evidence of recent and relevant professional development
	E
	AF

	Careers Leader training or willingness to undertake training
	D
	AF / I

	Leadership qualification (NPQ or equivalent)
	D
	AF / Q

	Special Skills and Knowledge

	Understanding of careers education and statutory careers guidance
	E
	AF / I

	Understanding of the Gatsby Benchmarks
	E
	AF / I

	Knowledge of preparation for adulthood outcomes for pupils with SEND
	E
	AF / I

	Understanding of transition pathways including further education, employment and supported internships
	E
	AF / I

	Understanding of person-centred planning and person-centred approaches
	E
	AF / I

	Ability to analyse and interpret qualitative and quantitative data
	E
	I / AC

	Understanding of employer engagement and work-related learning opportunities
	D
	AF / I

	Understanding of autism and SEND practice
	D
	AF / I

	Knowledge of safeguarding responsibilities within education
	E
	I

	Strong ICT and administrative skills
	E
	AF / I

	Personal Qualities

	Passionate advocate for improving future outcomes for autistic children and young people
	E
	I

	Strong strategic thinker with the ability to influence practice across the school
	E
	I / AC

	Excellent communication and interpersonal skills
	E
	I

	Ability to develop and maintain effective professional relationships
	E
	I

	Ability to motivate, support and influence colleagues
	E
	I

	Strong organisational and project management skills
	E
	I

	Ability to work under pressure and meet deadlines
	E
	I

	Ability to analyse information and identify areas for improvement
	E
	I / AC

	Commitment to inclusion, equality and diversity
	E
	I

	Commitment to continuous improvement and professional development
	E
	I

	High levels of professionalism, integrity and resilience
	E
	I

	Ability to work collaboratively as part of a wider leadership team
	E
	I



D = Desirable  E = Essential

The postholder will be required to undergo and obtain a satisfactory Enhanced Disclosure and Barring Services check.

Equality Act 2010
The ways in which a disabled person meets the criteria for a post must be assessed as they would be after any reasonable adjustments required had been made. If appropriate, disabled candidates should indicate on the application form if they have needs which should be considered at the short listing stage.
Short listing will solely be from the completed application form only, against the criteria marked “S”, therefore you must ensure these areas have been demonstrated on the application form. It is not sufficient to state, for example, “I have knowledge of domestic skills”. Please refer to ‘Guidance Notes – Employment Application Form’.
SHORT LISTING PANEL:
	KEY:
	AF = Application Form
	Q =
Qualification  Certificate
	Ac Assessment Centre
	I = Interview
	S = Short listing

	1.
	
	2.
	
	3.
	
	Interview Offered: YES  NO  
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